

CONDITIONS OF LET
PERMISSION TO PHOTOGRAPH OR FILM

PLEASE READ CAREFULLY

1. 
For the safety and privacy of users, you must register your wish to use a camera, video camera or mobile phone with camera/videoing facilities within these premises with centre co-ordinator

2.  The above may only be used in the room you are using, nowhere else in the centre

3. 
Permission from all participants in the group should be sought (Forms for distribution to parents/guardians available from reception)

4. 
If children are in the group (Under 18s), written permission to be photographed/recorded must be sought from parents/guardians and proof shown to the centre co-ordinator

5.     Using camera/camcorder equipment is at the groups/individual’s own risk and is not the responsibility of the Management Committee. 

CONDITIONS OF LET

PLEASE READ CAREFULLY

1. All are to  be authorised by the committee and will be subject to charges approved by the committee

2. All lets with children (under 16’s) must have a Child Protection Policy and at least 2 adults in charge who have enhanced Disclosure checks. Groups/Lets must be signed up to the Highland Child Protection Policy in order to use Highland Council Premises. For further guidance on this please contact the centre co-ordinator

3. Let charges must be paid at the time of the let unless prior arrangements have been made.

4. Cancellation or failure to take up a let will be subject to the full charge unless 7 days prior warning of cancellation is provided to the centre.

5. The premises must be left in good order and condition and where appropriate, assistance must be given to the steward in setting up and clearing away. Let time includes setting up & clearing up (Applicants must allocate time within their let)

6. Persons or organisations who have been granted a let are responsible for the good conduct of all present during the let,  aware of fire regulations and familiar with where all fire exits are within the centre.

7. The Management Committee will have the right to establish stewarding requirements for any event. Any such requirement will be the responsibility of the organising person or group and costs will be invoiced accordingly.

8. The Management Committee and The Highland Council strongly recommend that for the protection of group members hiring its facilities, the group has public liability insurance to cover injury and property damage to third parties as a result of their negligence.

9. Any event at which alcohol is available will be subject to specific authorisation from the Management Committee, provided a separate written request is made. In the absence of this permission no alcohol will be allowed on the premises.
10. Any breach of the conditions of let may prejudice the granting of your current and any future applications.

11. No-one under the influence of drink or drugs will be admitted.

12. Persons or organisations to which a let is made must show respect to Centre Staff and other Centre Users. Centre Staff have the authority to evict unruly people.

13. The Management Committee and the centre staff are not responsible for valuables and equipment left on the premises.

14. Smoking is not allowed within the centre or the centre grounds.

15. All car users must park in the centre car park. On street parking is not permitted.

ALL USER GROUPS ARE REQUIRED TO BE FAMILIAR WITH THE HIGHLAND COUNCILS CHILD PROTECTION POLICY AND, WHERE APPROPRIATE, HAVE THEIR OWN POLICY IN PLACE. IF DEEMED NECESSARY, THE LET WILL NOT BE GRANTED IF A VALID CHILD PROTECTION POLICY IS NOT IN PLACE.
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